
DEPARTMENT OF THE NAVY 
NAVY PERSONNEL COMMAND 

Mr. John Sharpe 
13088 Lighthouse Lane 
Carrollton, VA 23314 

Dear Mr. Sharpe: 

5720 INTEGRITY DRIVE 
MILLINGTON TN 38055·0000 

5720 
PERS OOJG/20160513 
July 7, 2016 

SUBJECT, YOUR FREEDOM OF INFORMATION ACT (FOIA) REQUEST 

This is in response to your Freedom of Information Act (FOIA) 
request of July 1, 2016. You seek a copy of a Memorandum of 
Understanding (MOU) between PERS or and NCIS (and possibly others) 
governing the post-selection board check of records on selectee 
names. Your request was received in this office on July 5, 2016, 
has been assigned FOIA case file number CNPC20160513 by this 
command. 

A copy of the responsive document is enclosed. Should you 
wish to discuss the processing of your request by this command, 
you may contact the undersigned at (901) 874-3165. 

Sincerely, 

D. P. GERMAN 
FOIA/PA Officer 
By direction 
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AMONG 

STJRRAU OF NAVAL PEltSONNEL (&JPERSl 
COM!!ANDli.N'I' OF THE IWUI>lE COP.!'S {M&IlA) 

NAVl>L CRIMJNAL :r:NVESTXGA'l'J:Vl!: SERVICE (MCIS) 

DE!'Et:SE INVESTIGA'nVB Sl'RVICEl (DIS) 
OFE'I:CE OF THB. DEPOTY ASSXS'l'AR'l' .SECitB'I'ARY OF DEFE:t !5E 

! INTELLIGJINCE & Sl!CURl'l'lt) 0ASI> ! C3 I) 

' 
USE OF TBE D.EFENS& ~$ AWn DNES'l'IGA'X':tONS :I !IDS:X: .FOR 

D:EPAR'Jlo!ENT Oi" THB Nl\VY ~OTIOR BOA!m SCRBEN:mG 

&f: (a} DODINST 13.20.4 of l4 Mar !IS 

1. PURPOSE- The purpose of this ag~e'I!!Xletlt is to es:tal:lliSb. policy 

and pl:'OC::.ctures to be ut:il..ized. for prOJOOtion board screening using 
info:cnation contained in the Pe:fense Cle.ax-ance and Investig-ations 
lndex {DCil:} system. Tb.i.s Memorandum of Under.stzmdin~ (!iOO'J 

eonstitutes gUidance for proceasinq post-p~amotion boar~ 
screening requests originated by the Navy and Ma:r:ine Coxps, 
here±nafter referred ~o a» the Services. 

2. BACX!iRQUNQ. 

a. :Re.fer~c:e (a) i.s a re.v~s.J.cn of an earlier Poi> Ir.!'Sitruetion 
ll20 .. 4 whic:h re.quirec3. :oon to fully info:r:m the. Presi.de:a.t.. and the 

Senate of· adverse info:cnation relating to general and fJ ag 

offi.cers who are the :;ubject of military ci:fiee.r pe:r:sonrel 
actions. PromotiQtl. of these officers was specified as .e l!lilitary 
office:t: personnel. action within the authority o£ the rei erenee 
and the foc:us was pl;:i.ma:c'ily Clii officerl5ii of genera1/ fliJlg ran.k. .In 
r~SVi.sing the previous Doll instruction however, the n~ 

instru~tion was expanded to ine1u~e al~ p~~annel 5Ct~ot5 
invo~ving officers in g:rade.s 0-l through 0-10. 

b. J?romotion authorities within t:he Serviees have •=lected to 

use the. DC.II as part of the. pr.omotion board :screco.ing pJ·oce:ss. 

'l'b.e OCI:t provides a refere:nt:e for investigations on ind:.viduals 
wh.i.ch ba.ve been condueted by authorities wit:hin DoD. B1• 

utilizing the DC:II term:i.ha,l, users can a.cee.ss a ~isting-
4 

0£ 
investigations 'Which cont.ains codes fox- adverse infortnat:ion on 

the. individual being screened. Service officials then. uay . 
request c:opie5 of investigations from t:hll! c-ognizant aseJu::y within 

.and outside ,of t;he Department: of the Navy. 
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c, Considering t;he potential impact. of vol.uminous l·eQUes ts 
on !:he DC::t:t f:::::om bot!l Ser~oric:es, OJI..SDCC3J: ana· OGC) have. Het 
lirrd.tat..i.ons on its use. 'l'his ag.reement de£ines .the lim:.tations 
imposed by tJoD and establishes an. agreEmU~::~nt bet\lel!m t:he Serui:ces, 
o:rs and DoD regarding access t:o the DCXX e..nd related 
investigative informat~on. 

3. AfPL.'I'CA.BJ:LJ:Tt. OASD {C3II has approved. use of the J>C:II :Eo.:t:' 
offi.c:u personnel actions in grades 0-4 th::couqh 0-lOA ·~ez:efore, 
ellis agreement: applies only to post-promot,ion board scr1!ening 
requests as foll9ws: 

Navy: All. o.f£ii::e.rs (active auty a.n.d reserve) selected 
for promotion to Lieuten2!nt COltlmander (0-4.) through Adnt.ral (0-
10). 

Marine Corps: A1l officers {aetive duty and reserre) 
selected £or promotion to Major (0-4~ through General {l-lO)-

4. , POLYCX. 'l'he arga:n.i.zllltions IM.ki:ng Ch.i:s ag;l:'eemnnt, h areina:l:te;r; 
referred to as the parties, agree to adopt the followitl•:r pcl..i.cy 
until. a SecNav :t:n:st:ruc:ti.on whir:h llt!p~eurumJ:e reference (.!1.) ean be 
promulgated; 

a. 'rh!l pareies ag:ree to coop.E:rat.e in meeting protn)tion 
board list submission d.ead1.ines for fox-warding to the S~eta:ry 
cf the Navy and above. 

b. The parties agree to tbe policy esea.blisl\ed by DoD ( OASD 
c:3I. & OGC:) regarding the. limitations imposed on use of :he DCJ::t 
and associated investigative in~o~t~on for p~omotion ~oard 
sc:ree:3il'19'. 

c. The parties agree tha.t the use of the I>C:t:J: fer promotion 
l:'..loard screening pu!:PQse.s is ;:ranted as an exception und~r 
paragraph 10 ... 100, DoP 5l.OD.2-R Cy OASD(C3:t). fo~ the sp~cific 1 

purpose ci~ed in this docutnent. DIS investigative fila; are not 
part of th~s agreement. 

d. 'l'he parties agree to ens:m:"e that. onl.y aut.b.oriE~ 
personnel operat.e the PC'II temi.na~ and review investi;!.tive t:~~e 
information. All oc:r:r r:enninal user$ must: have been th!t subject: 
of a favorably comp1et:.ed SSBI~ 

e. The parties agree that information extracted from the 
ocxr and investig~tions retrieved as a ~esu~t of such i~quiry 
will he hcdl~ only by authorized persc;tt:lr.I..Etl and t.hat tile 
contents of al.l documents will be treated as •Po:- Offici.al Use 
Only"' unless a highar l.eve1 of handl.ing is spec:if.i.ed.. 

5. PROCEDURES. The parties will ·adhere to the £o11owielq 
procedures in implemehting th~ terms o£ this agreem~nt: 

a. The Navy and the Ma.rine CO::'J?S will each use tha:i.r DCII 
accounts to generat:e tracings an.a wi~~ highlight these 
investigations of inte•~at prior to transmitting them t~ NCXS. 
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b. Requests for c:opie.s Qf investigations indicated in the 
-tracings will be forwarded by courier to NCIS und2!:"' a .::nver 
letter signed Py officers designated. by Se1:viee Chiefs ,.n the 
Navy and Marine Corpli. 

c. NClS will retrieve investigat~ons hi;hlighted .n the 
tracings ~d provide a copy of information ~roved for release 
to designated of£icia1~ of the Services. 

-d. NCX:S will implement p:ct:~ce:du.res to safeguard t:.h-~ oont:.ents 
of promotion lists from premature disclosu:ce to unautho::-i~ed 
pere;ons. 

e. If copies of lqClS investig~t:ive reports are to be 
provided to affected office::"$, those x:_epo:~:ts mu.sr:. be reia.cted. .in 
acccrrdanc:e with the Freedom of Informat:icn Act {FOlA} a '!d. P:"i.va.ey 
Act l P~) . 

{1) Ordina:r;ily, affected offi.r;;:~s would $tlbmit FOXA/PA 
requests to NC:IS Haadqua:r;t.ers and t.hose requ.IIU!!Its would :le 

answered by ~he NCIS FO:U/PA.br.e.neh under the ove~siqht of t:he 
NCIS le~a1 office. : 

C2) However. in the interest of providing a. ra~re t.i.mely 
release of informa~ion~ ~e services may conduc~ FOIA/P~ 
redaction of NC.!S report:s of inveat:.igation, subject: cnlyo to a 
qual.ity control check by NC:IS iteadquarters. · 

(J} If a Service desires to re~ease an investigat~~e 
repo.:r-t originate.d by an agency other than NC:lS, for axample an 
Jl,;t'tey" c:rn or Air Force OS.I rl!!port, liai.son may be made tl"irectl.y 
with officials within t:hose other services:. 

f. Contact teams of autbor:i.zed Navy and MArine Q:ltps 
personnel may review investigations at NCIS Readquart~s with 
prior coordination. 

g. Tradi~ion&l proeeduxes for obta1ning cr~al 
~estigat~on records ~ill nQt be circumvented by this agree%nen~. 
Specifically, only members of the n5val serviea ~hose names 

appear en promotion lists :may be sc:reened for adverse infot"J!l!lti.on 
within the autho~ity established in this ag~eament. 

6. J:f001:PIG.A'l'ION AND B£Y;rEW. 

a. Th;i.s agreement may be c:~g-ed upon wri.tt:.en nctifi.ea.t.i.on 
by one or m~:~re parties t.o all other parties indicated l:ere.in ~ 
Any changes agreed to by the ~a~ties will ccnst~tute a new~-

b. The parties agree to review t:.hi.s MOU on t;;he t:h.i:td y~s.r 
anniversary of the last si~nature date indieat:.ed below. 

1. EFFECTI~ ~- This .a.qreement is effectiv• u.pcn tl".e las: t 
date indicateQ on the sionatu~e p~ge which fellows: 
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SIGWI.TURE PAGE: 
FOR 

MEMORANDUM OF UNDERSTANDING 

John ll'. MoEl.eny 
Deputy Director. N lS 

LeGen c_ A- Mutt::e::r Date 
ncJS Manpower ~ R~serve A£fairs 

~;/f!:;::r 
Principal Director 
OASO CIWSCil 

-0/?7 
Date 


